Aimee Rios-Pimentel 
9660 Esperanza Circle 
Castroville CA 95012 (831)789-4796 
Riosaimee19@gmail.com

To whom it may concern,
I am confident that my experience working in the accounting and clerical industry will be a huge asset with the company.
With more than four years’ experience in accounting, I am adept in Invoices, Data entry and financial background. In my present role as an administrative assistant, I have demonstrated that I am a fast learner, helpful and get the job done with still helping in other roles. Furthermore, I have also gained extensive knowledge into providing outstanding customer service by greeting people, helping them with their needs or redirecting to who may be at better help.
[bookmark: _GoBack]Please review my attached resume for additional details regarding my expertise and past achievements. You can contact me at the number listed above, so we can discuss my experience further. I can be available at your earliest convenience.
Sincerely,

Aimee Rios 
