
CYNTHIA GRANADOS
1245 Bedford Avenue Apt. 31, King City, Ca. 93930 (831)821-9418
cgranados3333@gmail.com
									
June 17, 2019


Dear Hiring Manager,
[bookmark: _GoBack]Thank you for taking the time to get to know a little bit about me. I was excited to apply for your Receptionist/Administrative Assistant position online. With eight years of customer service, payroll and management experience, I would bring a dedicated, reliable and driven attitude to this company. In my current position, I maintain a functional work environment while delivering exceptional customer service to our customers.  I work well independently or as a team. Through many years of experience in my current employment I have acquired great problem-solving skills along with time management and punctuality skills. I enjoy learning new skills and would look forward to be an asset to your company goals.
I would appreciate the opportunity to speak with you about how I may contribute to your team and help continue to provide excellent customer service to the community. 
Thank you for your consideration.

Best regards,


Cynthia Granados

