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[bookmark: _GoBack]01/2007– 5/2019		D’Arrigo Brothers		Labor Relations Administrator
· Point of contact for Labor Relations Manager and all employees; corporate and agricultural 
· Supported Labor Relations for the Salinas, Brawley and Yuma sites
· Responsible for supporting employee Relations for 1,500+ Seasonal & Full Time Employees
· Organized, administered and implemented DOT program with California Highway Patrol
· Partnered with Transportation Manager to screen and hire bus, truck and equipment operators
· Led onboarding of all bus, truck and equipment operators in California and Arizona
· Assisted Labor Relations Manager with administration of Teamster’s, UFW and UFCW CBAs
· Facilitated and presented Labor Relations Training for Supervisors and Superintendents
· Liaison for Corporate HR team; communicating and supporting Corporate initiatives
· Communicated corporate initiatives, benefits and ensured compliance of all labor laws


12/2006– 04/2018		D’Arrigo Brothers		Safety & Workers Comp Assistant
· Worked with Safety Manager to administer and deliver training for Arizona and California sites
· Organize Safety Incentive Presentations for all of harvesting crews and educate workers on safety aspects of the Safety Incentive Program.
· Assisted Safety Manager in reporting work injuries to carrier. Including managing work status; return to full duty, modified duties or totally temporary disability program. 
· Worked directly with worker’s comp carrier to provide claims in timely matter.
· Supported Harvesting and Production as teams moved from California to Arizona for season 
· Entered and tracked annual company and state required training for all company employees
· Increased employee morale with use of Compliance Binders for California and Arizona


08/2006 – 12/2006		D’Arrigo Brothers		Receptionist
· Provided front office support and answered phones for all employees of corporate office
· Greet, welcome and announce guests to Salinas corporate office
· Responsible for bank deposits, pick-up mail, sort and date stamp mail
· Deliver and pick-up confidential documents from attorney’s office
· Process consumer complaints, track in system, follow-up with sales and issue reimbursements


Skills:
· Speak, read and write Spanish fluently
· Proficient in Microsoft Office; Word, Excel, PowerPoint, Outlook


Education:
A.A.; ongoing at Hartnell College
Ag Safe; Certificate, HR Professional in Agriculture
First Aid, CPR and AED
California Agricultural Safety Program
