



Jesus Ortiz Jr.
638 Robledo Dr.
Soledad CA, 93960
(831)269-1315








To whom it may concern:


I am currently seeking a position that will offer a greater challenge and opportunity for growth within your company. Attached with this letter you will find my resume; as you can see, I have developed my agricultural/horticulture and logistical experience with local companies that have helped me cultivate a strong work ethic and character.

I feel I would be a great asset to your company and a perfect fit due to my professional skills, integrity and continuous surge of motivation for self-improvement. I would appreciate the opportunity to personally discuss the any position.

With that said, I would like to thank you for taking the time to review my resume and I look forward to hear from you in the near future.


Sincerely,


Jesus Ortiz Jr.
Jesus Ortiz Jr.
638 Robledo Dr.
Soledad CA, 93960
(831)269-1315




Objective
Enterprising, hard-working, technically skilled and known for attention to detail. Timelines in managing supervisory functions for diverse customers and consumers in the logistics industry.


Technical Skills
Technologically competent and proficient in: Microsoft Office -Word, Excel, PowerPoint, Navision, Outlook, Famous and Paychex. As well as Itrade and Phytosanitary Certificate Issuance & Tracking System (PCIT).


Professional Experience
	  2017 to Present – Custom Ag-Pak, LLC
	  Human Resources/Safety Coordinator
Responsible for creating, upholding, and leading a professional, safe, and healthy work environment and the implementation of such by guiding and mentoring management and general personnel. I hold responsibility of the complex technical and administrative duties relating to personnel functions and programs including the areas of employee recruitment, workers compensation, benefits administration, classification and compensation, employee relations, and liability claims. I provide information and assistance to our management staff and employees regarding policies, processes and procedures; prepare various correspondences and perform a variety of tasks requiring specialized knowledge.

2014 to 2017 - True Leaf Farms, LLC
Production Scheduler
Responsible for the development, execution, and performance monitoring of the daily VA, leaf, broccoli, cauliflower and whole leaf production schedule. Also responsible for purchasing raw product for driving procurement needs, maintaining raw product inventory and generating daily harvest requests. Provide support to other departments as required.

2013 to 2015 – R&M Transport
Consultant/Operations
Ensure that all working are manufactured in a correct, cost effective and timely manner in alignment with specifications and quality requirements. Improve operational systems, processes and best practices that guarantee organizational well-being of materials, plan inventory and ensure warehouse efficiency, Contribute towards the achievement of company’s strategic and operational objectives. Examine financial data/statements and use them to improve profitability.






2011 to 2014 – Rocket Farms, Inc.
Transportation Specialist
Plan, organize, or manage the work of subordinate staff to ensure that the work is accomplished in a manner consistent with organizational requirements.
Collaborate with other managers or staff members to formulate and implement policies, procedures, goals, or objectives. Implement schedule or policy changes for transportation services.

2014 to 2018- Gonzales Fire Department
Volunteer Firefighter

2009 to 2010- International Produce Group, LLC.
Quality Control Inspector
Oversee harvest operations by inspecting harvested commodities and assuring it meets customer demands in dimension, color, weight, and size. Conduct post-harvest inspections of proposed fields to make sure they meet quality consistency and customer expectations.

Education
Pacific Grove High School
615 Sunset Drive, Pacific Grove, CA 93950
High School Diploma

Certifications
Incident Command Systems: ICS100, ICS200 and ICS 700 National Highway Institute Training Certificate
CPR
APMA – HRPA (Human Resources Professional in Agriculture) in progress
[bookmark: _GoBack]OSHA 30 – in progress

References
References available upon request.
