Jethro Clampet Test Email
11233 S Cardinal Ln Yuma, AZ 85365


Profile
· Experienced with working under pressure and at a fast pace
· Able to adapt to different environments with ease
· Quick learner and deep attention to detail
· Proficient in Microsoft software: Excel, Word, etc.
· Experienced in creating Key Performance Indicators, and recording logs for fuel and expenses
· Inventory experience in different environments and departments
Job Experience
· Yuma Regional Medical Center: Emergency Room Unit Support Representative/Administration Assistant:  02/2016-currently employed
· Automated Harvesting: Administrative & D.O.T. Assistant 11/2018-04/2019
· JCPenney: Stock room and Floor Representative 05/2015-11/2017 
Education
· Yuma High School: Graduated with a diploma in 2015
· Arizona Western College: 2015-Currently Enrolled
Skills/Professional experience
· Record inventory for departments items and purchases
· Creating and organizing purchase orders/requisitions
· Keeping a clean and organized work area
· Maintain record of annual and quarterly inspections of equipment
· Review employee certifications and distribute notices for pending renewals
· Create and organize graphs/spreadsheets via Excel
· Excellent in Customer service and communicating with team members
· [bookmark: _gjdgxs]Bilingual (English & Spanish)
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