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SUMMARY

Over thirty years experience in management, accounting, finances, and administration.  Effective organization skills in the preparation of general ledgers, financial statements, financial planning and reporting.  Effective in establishing professional relationships with the public and private sector.  Good oral and written communication skills. Proficient with Microsoft Office (Word, Excel and Power Point) ADP, SAP and QuickBooks.  
Bilingual/fluent in Spanish  

Summary of Responsibilities
Accounting; ledger controls, record keeping, bank statement reconciliations, monthly verification of accounts receivable and accounts payable.  All government reporting requirements, Federal, state and local tax reporting and payments.  Quarterly reports and payment of taxes workman’s compensation and personnel DES.  And any other reporting requirement.

Office Supervision; supervise personnel, checking and verifying correct procedures and processes in accounting department and the use of computer systems.  Thorough review of accounts receivable and payable on a monthly basis and verifying that general ledger accounts used are the correct accounts.  To answer any questions of personnel and or staff when in doubt or refer them to person most knowledgeable being (sales, purchasing, etc.).

Other duties; monthly, quarterly and yearly financial statements reporting to management for review of company position.  Gather yearly information and data for (financial statements, general ledger, bank statements, etc) for CPA review of company position and tax preparation.
Renewal of contracts, agreements and leases for insurance requirements, office equipment, warehouse equipment, transportation equipment and buildings.
Keeping record of legal issues and accounting issues as well as their fees during the course of the year.  Keeping abreast of personnel files and reports needed for management and social services.
Review of payroll and taxes when payroll is processed. 















PROFESSIONAL EXPERIENCE:	

Accounting Manager– SCC International	Inc.		  2010-2018           
Prepare and review all accounting phases from general ledger to financial statements.  Presentation of monthly and quarterly reports to department managers.  Preparation of accounts payable and receivable reports.  Prepare and process payroll.  Review of federal, state and local reports and  payment of liabilities associated to payroll.  Prepare federal, state and local tax reporting and payments associated to sales taxes.  Work with third party accounting firm (CPA) for all tax reporting and year end  review.                   

Accounting Manager – Ranaco Corp., Tucson, AZ            2009-2010     
Preparation and review of all accounting phases from general ledger to financial statements and other subsidiary reports.  Preparation and presentation of monthly and quarterly reports to the management team.  Supervised accounts payable and accounts receivables staff.  Review and preparation of adjustments for quarterly inventory reports (quantity and dollar amounts).  Review federal, state, and local reports, such as payroll and payroll tax reports and payments.  Preparation of state, county and city sales tax reports and payments.  Work with outside CPA firm for year end review and federal, state income tax reports.  

Accounting Staff - R&A CPAs, Tucson, AZ                       2007-2009
Audit department analyst for the first seven months with the firm.
                              Promoted to the accounting services department. Preparation of payroll quarterly reports for federal and state of Arizona.  Review client payroll notices, for federal and state of Arizona compliance. Review client work prepared by staff, such as trial balances, journal entries, balance sheets, income statements, cash flows and other schedules for comparative monthly and year to year data.  Make sure all documentation agreed with reporting and complied on standards for accounting and review services issued by the American Institute of Certified Public Accountants. 
                                                   
Accounting Manager – Meyer Tomatoes, Nogales AZ       2003-2007
                                 See attached page (Asst. Controller and Accounting Manager)


Accounting Manager/Assistant Controller-Bionova Produce/ R.B.Packing  1997-2002
All phases of accounting related to produce distributor with over $85 million in sales.  Reporting to corporate offices in U.S. & Mexico. Preparation of annual budget.  Sales and costs projections preparation and reporting. Financial and cost analysis.  Control of all banking through internet reporting to outside CPA for yearly audit and corporate tax returns. Asset management and control of all warehouse, office facilities as well as company vehicles and corporate airplane. Grower accounting, inventory control, import and export documentation, supervise of accounts payable and accounts receivable, payroll audit and financial control and analysis in the daily operation of the company.  Supervision of personnel and yearly reviews.




EDUCATION
Attended Northern Arizona University 1974-1978

Skills
Bilingual in Spanish
Experience with Microsoft Office Programs 
Other accounting software products. 

References & Salary Requirements:
Furnished upon request

