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Education
Associate’s Degree In business administration, May 2018			
Hartnell College (Salinas California)
Food Safety Certificate, Dec 2019
Hartnell College (Salinas California)
Skills & Abilities
Management
Supervise and review payroll for a Farm Labor Contractor Office. 
Proficient in payroll software systems AGpay, Datatech, Famous.
Proficient in Microsoft Word, Excel, Power point.  
Good at managing safety and health programs. 
Communication
Bilingual English – Spanish 
Recruited 
Translated 
Reconciled 
Financial 
Proficient in Intuit QuickBooks, and QBO

 EXPERIENCE
office manager and corp OFFICER | cerritos farms, inc.   | 01/14 – 12/2018
Supervised and coordinated payroll department.
Managed accounting department and computed account payables and receivables. 
Collaborated and helped in human resources department.  
Collaborated and review new contracts.   
payroll CLERK | zavala farms | 01/09 – 08/13
Processed weekly payroll for around 150 employees. 
Provided information to employees and managers on payroll matters and tax issues
Reviewed time sheets, work charts, wage computation, and other information to detect and reconcile payroll discrepancies.
·   Processed and issued employee paychecks and statements of earnings and deductions.
Developed EDD audits.
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