					Maria Narez 


				Email:airammendoza894@yahoo.com                     


				Cell#: 831 265-1790





OBJECTIVE: To obtain a long term position in the agricultural ?eld,  where my skills and knowledge can be utilized and contribute to a successful organization.





		Bilingual/Bi literate in Spanish and English





	EDUCATION:


R.O.P Forklift driver license Salinas California may, 2014 


Hartnell College/ UC Davis/Alva AG program Bachelor’s degree in AG 


Associate of Art degree in Business Administration ,


Associate of Sciences in agronomy


GPA of 3.9,  Awarded Dean’s list 2, 3, 4, 5 Quarters 


Business Administration Qualification 


Organization of workflow, 


Management Technique Friendly and outgoing Personality


 Leadership styles, Decision making Quick learner, Good analytical skills Organizational Communication Self-motivated, Team Player Problem solver able to handle stress 


Business Ethic’s Classification Human’s Resort’s Soil Science , Plant Science.


 Food Safety and Regulatory Classification


  Experience in Microsoft Excel 


Experience in bookkeeping, 


payroll Knowledgeable in Microsoft Access 


Ten key 225nspm/ keyboarding40wpm


.Excellent communication skills








	WORK EXPERIENCE:





Jardines inc.


 Ranch manager/ Plant manager	September,2015 to Present	





Check Daily for Any pests on crops coordinate any fumigation,Coordinating ground prep for planting, coordinate, transplant schedule week by week Take water samples, soil samples coordinate direct  seeds planting, select type and variety of plants for a day to day transplant. Planned and scheduled farming activities and performed farming activities such as planting, cultivating, irrigating, harvesting, applying pesticide and fertilizer Supervised and inspected in repairing farm equipment’s and machinery like trucks and tractors Maintained inventories fertilizer, seed, pesticide. purchase seed, fertilizer or any equipment materials. input employees hours to database Make contracts for  new ranches rentals deal with prices and contracts. Knowledge of pipes per acre. Knowledge of pounds for crop per acre, Coordinated any food safety inspections check quality of the product, purchase any harvest materials.








J. Marchini Farms  			Watsonville, California


Assistant Manager			July 2011 to September 2014





Developing weekly/ monthly planting schedules to meet sales plant keeping planting and harvest estimates, ensure proper seed varieties, work with coolers to ensure proper cooling and storage of crop Planned and scheduled farming activities and performed farming activities such as planting, cultivating, irrigating, harvesting, applying pesticide and fertilizer Supervised and inspected in repairing farm equipment’s and machinery  Maintained inventories fertilizer, seed, pesticide, soil samples, planned timing of planting, Manage incoming and outgoing product deliveries. Assure accuracy of all paperwork produced including food safety/worker safety. Manage and maintain ETA's for open orders.  Check shipments to ensure quality.





Camflor Inc.  				Watsonville, California 


Transportation Manager   		October, 2008 to July, 2011





Invoicing, office correspondence, schedule air panes flights, Schedule pick up appointments Collect, count, and disburse money  managed various networks according to prepared budgets. Monitored, updated and maintained all ?les to ensure compliance to updated and maintained all ?les to ensure compliance to credentials. Inspected cost of transportation, managed all associated costs and developed ways to reduce freight cost. providing customer services and assisting customers in queries over phone. Recorded all operations carried in dock and security area. Coordinated with transportation providers and resolved all issues faced in system. Managed outbound shipping and ensured timely delivery. Communicate with customers, employees, to answer questions, do to rejected product, pursuing carrier claim. Compile, copy, sort, and ?le records of of?ce activities, business transactions, and other activities.








Taylor Farms  						Salinas, California 


Human resource\ Food safety assistant		 July, 2005-December, 2008





Complete work schedules, manage calendars and arrange appointments Process and prepare documents, such as business or government forms and expense reports. Train other staff members to perform work activities, such as using computer applications. Customer interaction. Resolved employee’s conflicts, added important and confidential information into employee’s document. working closely with various departments, increasingly in a consultancy role, assisting line managers to understand and implement policies and procedures, liaising with a wide range of people involved in policy areas such as staff performance and health and safety, developing and implementing policies on issues like working conditions, performance coordinate design implementation and audit of HACCP program, Supports external and internal food safety audit, Provide food safety technical support to sales, Marketing , management, equal opportunities, disciplinary procedures and absence management. Planning, and sometimes delivering, training - including inductions for new staff.








Fresh Express 						Salinas, California 


Administration Assistant Manager			May, 2003-June, 2005 





Provided excellent customer service, coordinates troubleshooting efforts and investigations to determine root cause when personnel or process deviations Identify and implement necessary corrective actions to prevent re occurrence and provide full documentation of investigation and corrective actions accomplished. Support dispatch as needed used excel spreadsheets for nightly billing, Supervised and scheduled 76 employees. Provided excellent customer service, resolved customers’ conflicts. Complete the OS&D for rejected product, pursuing carrier claim. Prepare issue, and mail receipts, bills, policies, invoices, warranties, statements, and checks Assist with inventories and related ordering, accounting, and return processes.








Dole Fresh Vegetables						Salinas California 


Transportation and Shipping Specialist (inter ship) 			May, 2003, June,2006





Responsible for dealing with shippers when merchandise was found to be damaged or lost, verified rate charges, retrieved customer orders and packaged for shipment, prepared shipping documents and mailing labels, Recorded items removed from inventory. Used RFID Scanners to track inventory. Affixed shipping labels on cartons with all shipping information included, communicated with supervisor and coworkers in order to get everything done in a timely manner. Worked as a team member and helped others to meet shipment goals.








References Available upon Request


