June 26, 2019

[bookmark: _GoBack]Attn: Human Resources
I am writing to you to express interest in employment as Sales Assistant. I am a highly motivated professional woman. I am resourceful and knowledgeable in generally accepted accounting principles and agricultural practices. I have excellent inter-personal skills, a team player with the ability to work in all levels of an organization. 
My Background includes multiple phases of accounting, including budgeting, forecasting and problem solving. 
I am a graduate of Fresno State University with a Bachelor’s Degree in Communications with strong knowledge in accounting and finance through my core college courses. I am completely committed to pursuing my education in the required training, licensing or certification requirements and other job related areas. 
I would be very grateful for the opportunity to progress to Sales Assistant. I am able to take on the responsibility of this position immediately and have the enthusiasm and determination to ensure that I make a success of it.
I believe that my expertise would be an asset to your organization and would deeply appreciate the opportunity to meet with you to discuss how my skill set and background will fit in with your current and future needs. Please find my resume enclosed and thank you in advance for your time and consideration.

Sincerely, 

Yuriana Guillen
Enclosure: Resume

