Alejandra Sypolt
364 Franscioni Street Soledad, CA 939260 | 831 223-6351 | Alejandra.sypolt@gmail.com


Dear Employer, 
[bookmark: _GoBack]I am interested in the payroll assistant open position in your company. I would like to be considered for this position, since I have an amply experience in this field.

As shown on my resume, I have an associate degree in business administration. 

As a Payroll supervisor in a farm labor contractor company, I was responsible for the accuracy of the payroll, the delivery of paychecks to the employees on time, as well as other tasks like generate and distribute the W2s to employees, and send all the corresponding reports to the different governmental Agencies. Furthermore, as part of my duties, I collaborate with the Human Resources Department, handling safety trainings for new hires, Workers Compensation claims, and EDD audits for the company’s employees.  These duties have allowed me to develop an improve my skills in payroll data entry, and communication. In addition, managing the accounting department have made me more organized and coordinated due to the responsibility that a financial department requires. Also, I acquired amply customer services experience since I helped the owner to solve discrepancies and to answer question regarding the services the company provides.  Recently, I decide to get my certification in Food Safety, to acquire more knowledge in this area in order to be  more productive.

Although my resume outlines my education and experience, I would like to have the opportunity to demonstrate my experience and skills. I am confident that my qualifications for this position merit your consideration. 


Sincerely, 

Alejandra Sypolt
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