Luz Zavala
Zavalaluz428@gmail.com
(831) 540-9977
July 11, 2019



To Whom It May Concern:

Please accept this correspondence as a letter of application regarding your job opportunity in your company. I am confident that my skills and passion for agriculture are the perfect match for this position. The knowledge that I have in respect to food safety and guidelines to agriculture will assist me in meeting the job description. I am a dedicated and self-determined employee with natural interpersonal skills.  Additionally, I am computer literate, bilingual (Spanish/English), and am able to adapt to any type of work environment.

My experience of farm-working conditions and circumstances has given me the knowledge of how to work with all types of harvest and recognize product quality. Also, as a field worker I had the opportunity to identify the needs of my co-workers’ needs and how they viewed the adherence of company rules. I am a critical thinker, who likes to investigate solutions that will benefit the overall organization. I enjoy the collaboration of a team, and adapt well to any circumstance, job related or otherwise.
[bookmark: _GoBack]
Working as an English as a Second Language (ESL) Teacher’s Assistant and Recruitment Coordinator gave me the opportunity to work within an educational system (Farmworker Institute of Education and Leadership Development) that gave opportunities to a diverse population. This experience afforded me unique opportunities of creativity, organization, prioritizing and multi-tasking. The knowledge I have in administration and student services gave me the opportunity to work with various programs including MS office (Word, Access, Excel, Aries, Power Point,) applications. Doing secretarial work, greeting visitors, answering to inquiries, ordering office supplies, managing confidential information, and processing student admissions and records reinforce the skills that I have gain in the past four years and will support me in any area to meet with any job requirement. I would appreciate the chance to discuss this position with you in more detail. 

In conclusion, I thank you for considering me for this job opportunity.  Please feel free to contact me for additional information.


Respectfully,




Luz Zavala
zavalaluz428@gmail.com
(831) 540-9977
	
